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Contractor’s Tip Sheet
Records and Common Audit Findings
(June 2010)

The purpose of the Contract Audit Department is to provide assurance to taxpayers that Sandia’s auditable contracts are negotiated and settled for a reasonable cost. The Federal Acquisition Regulations (FAR) requires that Sandia audit the costs that are proposed or incurred to ensure that they are fair and reasonable. The contract terms and conditions stipulate that records supporting these costs must be maintained and provided to Sandia. The following is a list of the types of records Sandia might request should your contract be audited. Also refer to the Accounting System Adequacy Guides available on Sandia’s website for more information:

1. Labor Costs
a. timesheets
b. payroll registers
c. employee classification information

2. Travel
a. employee expense vouchers and attachments
b. proper approvals for foreign or domestic travel
c. Sandia Delegated Representative or Sandia Contracting Representative written approval as required by the contract
d. Department of Energy written approval for foreign travel

3. Materials, Other Direct Costs and Equipment
a. vendor invoices
b. receipts and/or logs

4. Subcontractors
a. vendor invoices
b. subcontract agreement

5. Indirect Costs
a. rate calculation worksheet
b. general ledger and/or financial statements
c. records like those listed in items 1, 2, 3, and 4 above that support the indirect costs if Sandia is your cognizant agency.
d. If Sandia is not your cognizant agency, provide indirect rates sheets for the applicable years to be audited; and provide the auditor with the name and phone number of your cognizant agency contact so that the auditor may verify the rates.

If costs are proposed or incurred that are not in accordance with regulations or the contract terms and conditions, audit adjustments may result. The following lists some common reasons for audit findings:

1. Costs proposed or incurred are expressly unallowable or disallowed per regulations and/or the contract terms and conditions
2. Costs incurred not included in the contract terms and conditions as allowable costs
3. Out of period costs, i.e., costs incurred prior to or after the period of performance and not expressly allowed in the contract terms and conditions
4. Incorrect labor billing rates used to calculate labor costs
5. Labor hours billed differ from labor hours on timesheets
6. Travel costs billed exceed per diem limitations
7. Subcontractor labor billed at the incorrect cost or price. This will depend upon how your contract is written 
8. Indirect costs not consistent with or supported by established accounting practices  
9. Insufficient or no records to support costs
10. Mathematical errors on the invoice

To find out what Sandia looks for when reviewing invoiced costs for allowability, see the SDR Tip Sheets.

If you have questions or need further clarification about records and/or audit findings, please contact the Contract Audit Department snlaudit@sandia.gov.



Sandia is a multiprogram laboratory operated by Sandia Corporation, a Lockheed Martin Company, for the United States Department of Energy’s National Nuclear Security Administration under contract DE-AC04-94AL85000. 
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